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2. Ask for references (and 
check them).

 From the

LOUISIANA
 State Historic Preservation Office

Office of Cultural Development,

Department of Culture, Recreation and Tourism

1. Hire ONLY Louisiana State 
licensed or registered 
contractors who are insured.

3. Get AT LEAST THREE bids 
on the work to be performed.

4. Get a written contract.

5. Make a small down 
payment.

 T

Building a Firm Foundation:

How to Choose a Qualified Contractor

When checking your contractor’s 

license, remember these points:

s฀A license in the name of an individ- 
 ual CANNOT be used for a business.   
 A firm needs a separate license in 
 the name of the firm.

s฀An individual license applies ONLY  
 to the person named on the license.

s฀A subcontractor must be properly  
 licensed, even if the general contrac- 
 tor he is working for has a valid   
 license. 

Parts of a Contract:  

1. Agreement: Lists job goals, repairs,  
 payment schedule, work schedule,   
 itemized costs and provisions for  
 change orders

2. Conditions:  The rules under which  
 the agreement is accomplished

3. Plans:  Drawings with dimensions  
 and notes

4. Specifications:  Written details   
 about the repairs

5. Addenda:  Documents detailing  
 legal rights, lien rights, etc. 
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10. Keep a file of all papers 
relating to your construction 
project.  

 Cre

6. Don’t let payments get 
ahead of work.

 M

7. Never make a final pay-
ment until the project is com-
plete AND you are satisfied 
with the job.  

8. NEVER pay cash.

9. NEVER agree to apply for 
your own permit or to go 
without one. 

Terms to know:

s  General Contractor: A person/com-
 pany that will manage a major 
 renovation project.  Must have a  
 valid license and insurance.

s฀SubContractor: A specialist who is
  under contract with the general  
 contractor for a specific job within  
 the renovation project.  A sub 
 must have a valid license and
 insurance because he can also be  
 hired directly.

s฀Specialty Contractor:  A craftsman  
 who is an expert in a specific trade,  
 such as plaster or masonry.  May or  
 may not have a license.

Resources for Further Information and Research:

 

XXXX

1.800.256.1392
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